
 



TEE TIME MAKING 

REQUESTS & BOOKINGS 

REQUESTS 

Requests for tee times can be made from 4-10 days prior to the day you wish to play.  Making a request 
for a tee time does not guarantee you a spot.  You are entering into the Chelsea Lottery system.  If your 
request is accepted, you will receive an email three (3) days prior to the day of play.   

To make a request, do the following steps: 

1. Log into the Chelsea Tee Time Making System (you will need your member number and password.  
If this is your first time logging in, your default password is Golf1234). 

2. Once you are logged in and you are at the welcome screen, click on the REQUEST header and 
choose “Add a Request”. 

3. Choose from the drop-down which day you want to play. 
4. Choose your golf course preference from the drop-down menu. 
5. Enter the time you prefer to play (be sure to check the tee time allocation sheet that you are not 

requesting a time in a guest block- you will never be placed in these times). 
6. Enter the earliest and latest time you prefer to play. 
7. Choose from the drop-down menu your preference of time or location. 
8. If you are requesting to play the early back 9 tee times (the first 10 times of the day) choose from 

the drop-down menu 9 holes.  Otherwise, choose 18 holes from the drop-down menu. 
9. Next click on “Player Info”. 
10. In the Captain space, put your member number. 

a. If you are looking to play with other members, place their member number in the 
appropriate boxes. 

b. If you are looking to play with guests, choose from the drop-down menu to choose guest.  
You can only bring up to two (2) guests within a member time.  If you have 3 guests, please 
call the Pro Shop and we will book you in an available guest time. 

11. Lastly, submit your request.  You will be assigned a confirmation number for your request.  (this 
does not indicate a tee time, only that your request was received). 

12. 3 days prior to the date of play you will receive an email that you were either placed in a tee time, 
or you were put into overflow.  If you were placed on the tee sheet, you will receive a point.  If 
you were put into overflow, you will not be charged any points. 

 

 

 

 

 

 

 



BOOKINGS 

Bookings can be made anytime within three (3) days of the date you want to play (please note, the third 
day out does not open up until 10:00 a.m.  for example, if it is Friday, and you want to play the following 
Monday, you will not be able to access Monday’s tee sheet until 10:00 am on Friday).  Booking a tee time 
is a guaranteed time.  You may not book as a single in an open tee time of 4 slots.   

To make a booking, do the following steps: 

1. Log into the Chelsea Tee Time Making System (you will need your member number and password.  
If this is your first time logging in, your default password is Golf1234). 

2. Once you are logged in and you are at the welcome screen, click on the BOOKING header and 
choose “Add a Booking”. 

3. Choose from the drop-down menu the date you wish to play. 
4. Choose from the drop-down menu your golf course preference. 
5. Choose the number of holes you want to play (9 holes is only for the early back 9 tee times, which 

are the first 10 tee times at the designated course for that day). 
a. If you want to play the early back 9 and you are a single, and there is no single availability, 

call the Pro Shop and we will place you on the sheet. 
6. Enter your member number in the Captain Spot, and any other member or guest in the other 

spots (remember you may only bring up to 2 guests). 
7. Click on “Display Times” 
8. A schedule of available tee times will come up on the screen.   
9. Click on the time you wish to play.  This will highlight it in yellow. 
10. Click “Submit”. 
11. You will now receive an email with your confirmation number for your tee time.   

 

Between April 1st and November 30th, at 7:00 p.m. the evening before day of play, all non-booked tee 
times will open to members. 

 

Between December 1st through March 31st, at 4:00 p.m. the evening before day of play, all non-booked 
tee times will open to members. 


